Seattle Chinese School PTA

Expense Reimbursement Form

Pay To:__________________________________(English Name)   Date:________________

	Account
	Description / Purpose 
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Authorized By:
	Total

$

	Requested By:
	Treasurer Use

Date:                           Check #:


Please attach your receipts here or on a separate page if more space is needed.

	Account:

	01-Membership
	02-Advertisement
	03-Workshop
	04-Community Donation

	05-Newsletter
	06-Office Supply
	07-Programs
	08-Administration

	09-Leadership
	10-Staff Grant
	11-Special Project
	


